Southern Tier I.lbury System

Painted Post, NY 14870
607.962.3141

Free help applying for jobs!  iuiuw

JobLink offers free computer training at public libraries across the southern tier.
Our van operates as a mobile computer lab fully equipped with a fleet of laptops, a
trainer and a connection to the internet to set up in any location.
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Resume Preparation

ﬂm ﬂﬂﬂ m How to create a professional resume
How to send a resume as an e-mail attachment
How to post a resume on job search engines
How to operate a mouse, keyboard
How to open and navigate the internet
.\\ How to maintain an e-mail account

i Basic Microsoft Skills

) Classes on using Word and Excel
! Classes on PowerPoint, MovieMaker

Using Job Search Engines
Identifying useful job search engines

S| nce January 2011, we have. y How to search effectively for jobs on-line

How to post a resume on-line

Completing On-Line Job Applications

Offered more and Forms -
than Navigating an on-line job application/form

500 Using Social Media
How to promote yourself professionally on
ClaSSES Facebook and Twitter

- ‘ = Handheld Devices
Classes on how to use Smartphones, iPads and
eReaders.

To more than

1,500

participants



http://www.google.com/imgres?q=FREE&hl=en&gbv=2&biw=1920&bih=1019&tbm=isch&tbnid=sW5qq4bCu4_niM:&imgrefurl=http://www.freeinstantunlockcodes.com/category/samsung/&docid=pApZOMFwMBkNWM&imgurl=http://www.freeinstantunlockcodes.com/wp-content/uploads/2011/04/free.png&w=300&h=300&ei=UlCQT5jLLZCN6QHb2dWpBA&zoom=1&iact=rc&dur=369&sig=104171969255832003070&page=1&tbnh=152&tbnw=152&start=0&ndsp=16&ved=1t:429,r:18,s:0,i:195&tx=91&ty=79
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Free help applying for jobs!

5 County Coverage Area:
Allegany, Steuben, Yates,
Schuyler and Chemung County
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Average week =

o Offer 10-13 classes
o Travel 900+ miles
o Log 18 hours of travel time

3,500 mile rural service area
Offer classes at 35 of the 48 libraries in system

Southern Tier ler-ry System
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