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Searching with  

Type your search in the rectangle that appears right under the word "Google". 
The blinking input cursor will already be in the search box, so just start typing. The 
default search is for Web pages. 

Click “Google Search", "I'm feeling Lucky" or press Return on your keyboard. Clicking 

“Google Search" produces regular Google results whereas "I'm Feeling Lucky" takes you to 

the first search result. It is the page considered most relevant to your search terms. It will 

often be an official website. Pressing Enter or Return gives you the default search.  
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Click on the link for the 
page you are interested in. 

View more results. 
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Narrow down your results 

One way to narrow down your 
results is to choose a search option 
that you are interested in.  If you 
want the latest news pertaining to 
your search, click on “News”, etc. 

Narrow the search even further! 
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Modify your search for better results 

Using quotation marks to define a string: 
If you are having trouble finding what you are searching for, try putting your search string in quotation marks, 
which makes Google find the whole string as a single unit rather than searching for each word individually.   
For example, if you do not know the name of a song but remember some of the lyrics, type in the words that 
you know in quotation marks. You should find the song immediately. 

Using the Minus (-) sign to omit words from your results. 
You can place a minus sign in front a word that you want to omit from your search results. For example if you 
want to search for "nano" and don't want results for the ipod nano to show up you can type "nano - ipod". 
 
Using the Plus (+) sign. 
Google ignores common words and characters such as where, the, how, and other digits and letters that slow 
down your search without improving the results.  If a common word is essential to getting the results you 
want, you can make sure we pay attention to it by putting a “+” sign in front of it.   Example:  peanut butter 
+and jelly 

The OR operator 
Google's default behavior is to consider all the words in a search. If you want to specifically allow either one 
of several words, you can use the OR operator (note that you have to type 'OR' in ALL CAPS). For example, [ 
San Francisco Giants 2004 OR 2005 ] will give you results about either one of these years, whereas [ San 
Francisco Giants 2004 2005 ] (without the OR) will show pages that include both years on the same page.  

Fill in the blanks (*) 
Sometimes the best way to ask a question is to get Google to ‘fill in the blank’ by adding a asterisk (*) at the 
part of the sentence or question that you want finished into the Google search box.  Example:  Isaac Newton 
discovered * 
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Numeric Range Searching 

A user can also search a Numeric Range by using three periods (…) in the 

search. This can be useful for searching ranges of dates, dollar amounts or other 

numerical searches. The user can also use the Numeric Range boxes on the 

Advanced Search screen.  
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Using advanced Search 

Click on Advanced Search 
 
 
Enter your search criteria 
 
Click on Advanced Search 
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Searching Google “with all of the words”. Google automatically assumes 

the “and” operator between terms in this field unless specified by the user.  

With all the words 
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Searching Google using the “with at least one of the words” field yields 

different results. This is searching for each term, the equivalent of using the 

“OR” operator between each.  

With at least one of the words 

9 
Public Computer Center, Moore Memorial Library, Greene, NY 



Google displays the user’s search, “dogs OR cats” as displayed in the “search 

box”. Note the “OR” in capital letters in the search box. The user must use 

capital letters for the Boolean operators AND, OR and NOT. 
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Searching Google using “with the exact phrase” binds all the terms together as 

one term in the exact order entered. 

With the exact phrase 
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The words must be in the exact order entered for a record to be listed 

(note the quotation marks around “chewing gum” in the Search Box.) 
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Using the “without the words” field in a search is the equivalent of using the 

“not” operator.  

Without the words 
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Using Language Tools – Translate 
Translation of text and web pages between English and several European languages 

Click on Language Tools 
 
 
Enter your search term (s) 
Click on Translate and Search 
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Improve your search experience! 
 
 
In addition to providing easy access to billions of web pages, Google has many special features to help you to find exactly what you're 
looking for. Some of the most popular features are listed below: 
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Google Maps 
Click on “Maps” 
 
 
Enter the address you are trying to 
find. 
Click on Search Maps. 
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Get Directions 
Click on “Get Directions” 
 
 
 
 
 
 
 
 
 
 
Enter your From information 
and Destination information. 
Click on “Get Directions” 
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Videos 
Click on “Videos” 
 
 
Enter your search criteria. 
Click on Search Videos. 
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Manage your photos with Picasa 

Click on “More..” 
Click on Photos. 
 
 
Take a class in Picasa! 
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Take a class in Google Docs! 

Google Docs 
Click on “More..” 
Click on Documents. 
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Upcoming classes for Google 
Calendar in June! 

Google Calendar 

Click on “More..” 
Click on Calendar. 

25 
Public Computer Center, Moore Memorial Library, Greene, NY 



Google Reader 

Click on “More..” 
Click on Reader. 

26 
Public Computer Center, Moore Memorial Library, Greene, NY 



UTube 

Click on “More..” 
Click on Utube. 
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Google Finance 

Click on “More..” 
Click on Finance. 
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Click on “More..” 
Click on Books. 

Enter your search information  
Or 
Browse books & magazines 
 

Google Books 
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Select a category to browse 
 
Or  
 
Select a book (or magazine) 
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