Any questions call Abbey at the Lockport Public Library (716) 433-5935.

Using Windows - Basics

The Desktop

Internet Browsers

Excel: PowerPoint:

spread sheets presentations

Word:
basic typing

Publisher:
brochures, signs, etc.

Microsoft Office
programs

Recycling Bin
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Start Menu

Recently used
programs,
click to open

Click to view
all available
programs

Taskbar
Mozilla Firefox , Click to open files
of each type
/ J 22| Microsoft Office Word 2007 Walt

D ts

ﬁt PC Reservation Client Module R
Pictures

‘@ Internet Explorer

— Music .

_.| Getting Started Click to see connected
Computer drives and hardware

! Connect to a Projector

Control Panel
Calculator

Devices and Printers

Default Programs / Click to Change

computer settings

Sticky Motes

Ui% Snipping Tool

| Paint

Help and Support

Click to turn off computer,

click on triangle to view
more options

The Lockport Public Library's Public Computing Center (PCC) activities are funded by the New York State Library, a unit of the Office of Cultural Education within the New York State Education
Department (NYSED), which has been awarded a $9.5 million grant from the U.S. Department of Commerce National Telecommunications and Information Administration (NTIA) to expand computer
access in public libraries across New York. The funding is being provided through the American Reinvestment and Recovery Act (ARRA) Broadband Technology Opportunities Program (BTOP).
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