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To open iTunes Double click the icon
seen here, or right click and hit the 
open option at the top of the menu!









File 
Menu

Rewind
Button

Play/Pause 
Button

Fast Forward 
button

Volume Button 
(Move slider to the right for 
increased Volume)

What is 
Playing now 
will show in 
this box!



Library contains all of your media. 
Music, Movies, TV shows, Books and 
Radio

Store contains the iTunes store, where 
you can buy music, movies or books and 
TV shows. This section also contains 
Ping, an iTunes social network.

Genius is a feature that uses your 
music library to automatically generate 
playlists and recommendations for your 
musical style

Playlists is the last section, any 
playlist you have created will 
land here. 



Title of Media

Artist

Length of 
media and 
progress of 
media. 



View 
Buttons

List View

Bullet List
View

Icon View

Album 
Cover 
View











Click Yes
To import!



The Artist is Correct
The Song Titles are Correct
The Date and Year are Correct

The information has automatically popped up 
because you are connected to the internet…

If this information is not present you must fill 
it in before you import the disc, because after 
you import a CD you cannot change the song 
names or artist in iTunes easily… So do it 
before hand!



No matter what
Type of CD it 
will show up 
here, if you have 
a device plugged 
in it will also 
show up in this 
section



You can look here for 
the orange orb

Or you can look 
here at the 

import button



You can continue to track your 
progress next to the track names 
and numbers. 





Right Click on 
a track and 
then click 
Get Info



Click on the info tab to 
navigate to track names





Use this 
button to 
edit more 
tracks

Use Ok 
to save 
your 
track 
names 
and go 
back to 
iTunes



To edit multiple tracks highlight 
all of them right click and hit get 
info, follow the same steps as 
before. 



Album Artist
Composer

Year
Description 
Category

Album
Grouping

Genre
Disc _ of_






