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Log on to https://eservicest.nysed.gov/ldgrants  to access appropriate Literacy Library Program Adult 
and/or Family Literacy Library Program. 
  
APPLICATION: Once you have completed your application title, etc. the screen will look like this.  

1. To begin work on application materials and to review application materials in the future, you will 
select the Project Number that corresponds with the 2019-2022 Program Cycle.  

 

 
 

2. You will be redirected to Application Checklist Page for the application you selected. Click on 
the “Initial Application” to gain access to all the application narrative and budgetary parts. (note: 
This screen also indicates if the application has been submitted, approved, etc.)  

 

https://eservicest.nysed.gov/ldgrants
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3. Initial Application Forms: From this screen you can access all application components. The 
screen indicates the status of each form. Only the System Director has rights to “submit” the 
application through the “Certification Statement.”  
 

NOTE: Revised screenshot below 
 

 

 
 

 
YEARLY BUDGET AMENDMENT (FS-10A): A budget amendment form must be submitted only 
if the library system is requesting any type of amendment that moves more than 10% of the total budget 
or $1,000 (whichever is less) from one budget category to another. If your system is applying for a 
budget amendment, it must be approved by the New York State Library before submission by the 
Library System. 
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To complete an FS-10A Budget Amendment Request, you need to fill out both the Amendment 
Summary and the System Director must fill out the Amendment Sign-Off. The System will be notified 
once it has been approved. 

 

 
 

 
Budget Amendment Summary:  
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Amendment Sign-off:  
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YEARLY REPORTING: Clicking on the year’s link under Forms will show you the information that 
is needed to complete the reporting for that year/item. Each program year runs from July 1 – June 30. 

  
 

The Final Narrative, Project Budget, and Final Report Statistics need to be completed by the end of July. 
The System Director then submits the Yearly Final Report Signoff. The Final Year Reports for Years 2 
and 3 follow the same format as Final Report for Year 1, plus a Final Summary for the three years of the 
project. 
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Final Narrative includes a separate text box to report Goals/Objectives/Activities, Summary of 
Evaluation Outcomes/Outputs, and Budget Changes.  

 
 

1. Project Budget: In the Application Forms section, there is a link for the Project Budget where 
you will itemize the actual expenses for the project year. There are three allowable categories - 
Purchased Services, Supplies/Materials, and Travel. Clicking on the name of the category 
enables you to enter the information in the appropriate section. You will not need to print FS-10F 
forms; however, the budget will need to be approved by the State library once it is submitted. 

 
 

 
 

 
 

  



Literacy Library Programs User Manual: 
Application and Yearly Reporting 

 

7          
 

2. Final Report Statistics for Family Literacy only.   This information is found in the Reporting 
section of each Year of the grant.   These are State prescribed outputs and outcome measures in 
addition to the summary of Evluation Outcomes/Outputs that are reported as part of the Final 
Narrative.  
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3. Yearly Final Report Sign-Off. The Library System Director uses this form to certify and final 
narrative and budget and to submit the report.  
 

 
 

FINAL YEAR 3 REPORTING AND FINAL SUMMARY: In July 2019, a Final Summary must be 
completed and submitted along with the Final Year 3 Reporting. 
 

 




