Computer 101

Lesson Plan.

Files & Folders

Image of paper files & folders.

Create a Word Document. “I’'m the king rat!”
File, save as, choose name, note use of symbols.
Add to file. “Oh no you’re not!”

Save using floppy icon.

Go to my documents and rename file. “Humility”.
Create Folder

Shortcuts

Create shortcut for king rat
Also use right click on screen

Data Storage

1,000 bytes=1 kilobyte (K or KB)
1,000 KB=1 megabyte (MB)
1,000 MB=1 gigabyte (GB)
1,000 GB=1 Terabyte (TB)

1 Byte == 8 characters = 8 key strokes.
But 1 gig is not 1 gig.

Hard drive

External; flash drive, DVD (4.7gig), floppy.



Page Sizing

e 2 or more pages side by side.
e Minimize, drag by Title Bar.



