
To request a book, search the catalog…



For this example, we are searching for Stagestruck, a book 
about Lunt and Fontanne.  Browse the Title field…



Click on the title to display the full record…





Location, location, location!  The location tells us what floor 
this book is on.  You will need to remember the location for 
30 seconds.



Click on Request…



Click on Request This Book From Excelsior.





Type in the location code and your library’s user ID.



Click on Place Request.  Voila!…You are done!!


